


ROOTED SCHOOL
TABLE OF CONTENTS
YEAR ENDED JUNE 30, 2023

INDEPENDENT AUDITORS’ REPORT
FINANCIAL STATEMENTS
STATEMENT OF FINANCIAL POSITION
STATEMENT OF ACTIVITIES
STATEMENT OF CASH FLOWS
STATEMENT OF FUNCTIONAL EXPENSES
NOTES TO FINANCIAL STATEMENTS
SUPPLEMENTARY INFORMATION

INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN
AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

SCHEDULE OF FINDINGS AND QUESTIONED COSTS
SCHEDULE OF PRIOR AUDIT FINDINGS

SCHEDULE OF COMPENSATION, BENEFITS, AND OTHER PAYMENTS TO THE
AGENCY HEAD

INDEPENDENT ACCOUNTANTS’ REPORT ON APPLYING AGREED-UPON
PROCEDURES

GENERAL FUND INSTRUCTIONAL AND SUPPORT EXPENDITURES AND
CERTAIN LOCAL REVENUE SOURCES - SCHEDULE 1 - UNAUDITED

CLASS SIZE CHARACTERISTICS - SCHEDULE 2 - UNAUDITED

B~ & o

12
14
15

16

17

20
21












ROOTED SCHOOL
STATEMENT OF FINANCIAL POSITION
JUNE 30, 2023

ASSETS

CURRENT ASSETS
Cash and Cash Equivalents
Accounts Receivable
Prepaid Expenses and Other Assets
Total Current Assets

Total Assels
LIABILITIES AND NET ASSETS
CURRENT LIABILITIES
Accounts Payable and Accrued Liabilities
Total Current Liabilities
NET ASSETS
Without Donor Restriction
Total Net Assets

Total Liabilities and Net Assets

See accompanying Notes to Financial Statements.
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$ 1,474,715
343,604
39,910

1,858,229

$ 1,858,229

$ 64755

64,755

1,793,474

1,793,474

$ 1,858,229




ROOTED SCHOOL
STATEMENT OF ACTIVITIES
YEAR ENDED JUNE 30, 2023

REVENUES WITHOUT DONOR RESTRICTION

State and Local Public School Funding $ 2,143,314
Other State Revenue 3.125
Federal Granis 744,758
Donations 61,344
Other Income 19,785
Total Revenues Without Donor Restriction 2972326
EXPENSES
Program Sernvices 2,553,727
Management and Generai 511,446
Fundraising 32175
Total Expenses 3,087 348
CHANGE IN NET ASSETS WITHOUT DONOR RESTRICTION (125,022}
Net Assets Without Donor Restriction, Beginning of Year 1,918,496
NET ASSETS WITHOUT DONOR RESTRICTION, END OF YEAR $ 1.793474

See accompanying Notes to Financial Statements.
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ROOTED SCHOOL
STATEMENT OF CASH FLOWS
YEAR ENDED JUNE 30, 2023

CASH FLOWS FROM OPERATING ACTIVITIES

Change in Net Assets $  (125,022)
Adjustments to Recancile Change in Net Assets to Net
Cash Flows Provided by Activities:
Change in Operating Assels:
Accounts Receivable 463,708
Prepaid Expenses and Other Assets 3,396
Change in Operating Liabilities:
Accounts Payable and Accrued Liabilities (59.150)
Deferred Revenue (27 390)
Net Cash Flows Provided by Operating Activities 255,542
NET CHANGE IN CASH AND CASH EQUIVALENTS 255,542
Cash and Cash Equivalents - Beginning of Year 1,219,173
CASH AND CAEH EQUIVALENTS - END OF YEAR $ 1474715

See accompanying Notes to Financial Statements.
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Salaries and Wages
Pension Expense

Other Employee Benefits
Payroll Taxes

Legal Expenses
Accounting Expenses
Instructional Materials
Other Fees for Services
Advertising and Promotion Expenses
Office Expenses
Occupancy Expenses
Travel Expenses
Insurance Expense
Other Expenses

Total

ROOTED SCHOOL
STATEMENT OF FUNCTIONAL EXPENSES
YEAR ENDED JUNE 30, 2023

Program
Services

Management

and General Fundraising

Total
Expenses

1,239,354
34.694
141,231
§7.923

147,350
481,589

222,011
7.533

182,042

1,447,369

39.054
158,668
112,463

41.083
106,896
147,330
492,032

34.875

21.749
222,011

7.533

21,115

245,130

2,553,727

3,097,348

See accompanying Notes to Financial Statements.
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ROOTED SCHOOL
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Activities

The Roocted School (the School) was created as a nonprofit corporation under the laws of
the state of Louisiana in 2014. The School applied to the Orleans Parish School Board to
operate a Type | charter school. The Orleans Parish School Board approved the charter of
the School for a period of five years commencing on July 1, 2017 and ending on June 30,
2022. The charter was renewed on June 10, 2022 for a second term to expire June 30,
2027. The school serves eligible students in ninth through twelfth grade.

The School received approximately 97% of its total revenues from federal and state
grantors.

Basis of Accounting

The financial statements have been prepared on the accrual method of accounting and
accordingly reflect all significant receivables and liahilities.

Basis of Presentation

The accompanying financial statements have been prepared in conformity with accounting
principles generally accepted in the United States of America as prescribed hy the Financial
Accounting Standards Board.

Use of Estimates

The preparation of financial statements in conformity with accounting principles generally
accepted in the United States of America requires management to make estimates and
assumptions that affect the reported amounts of assets, liabilities, and disclosures.
Accordingly, actual results could differ from those estimates.

Functional Allocation of Expenses

Costs of providing the Scheol's programs and other activities have been presented in the
statement of functional expenses. During the year, such costs are accumulated into
separate groupings as either direct or indirect. Indirect or shared costs are allocated among
program and support services by a method that best measures the relative degree
of benefit. The expenses that are allocated include salaries and wages, pension expense,
other employee benefits. payroll taxes, and other expenses. which are allocated on the
basis of estimates of time and effort.

Cash and Cash Equivalents

The School defines its cash and cash equivalents to include only cash on hand, demand
deposits, and liquid investments with original maturities of three months or less.

Accounts Receivable

Accounts receivable primarily represent amounts due from federal and state governments,
contributions, and exchange transactions as of June 30, 2023, Management believes that all
receivables are fully collectible; therefore, no provisions for uncollectible accounts were
recorded.
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NOTEA1

ROOTED SCHOOL
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Compensated Absences

The School does not allow employees to carryover unused vacation. Accordingly, there
were no accumulated compensated absence benefits at June 30, 2023.

Net Asset Classes

Net assets, revenues, gains, and losses are classified based on the existence or absence of
donor- or grantor-imposed restrictions. Accordingly, net assets and changes therein are
classified and reported as follows:

Net Assets Without Donor Restrictions — Net assets available for use in general
operations and not subject to donor (or certain granter) restrictions.

Net Assets With Donor Restrictions — Net assets subject to donor- (or certain grantor-)
imposed restrictions. Some donor-imposed restrictions are temporary in nature, such as
those that will be met hy the passage of time or other events specified by the donor.
Other donor-imposed restrictions are perpetual in nature, where the donor stipulates that
resources be maintained in perpetuity. Contributions restricted by doners are reported as
increases in net assets without donor restrictions if the restrictions expire (that is, when a
stipulated time restriction ends or purpose restriction is accomplished) in the reporting
peried in which the revenue is recognized. All other donor-restricted contributions are
reported as increases in net assets with donor restrictions. When a restriction expires.
net assets with donor restrictions are reclassified to net assets without donor restrictions
and reported in the statements of activities as net assets released from restrictions.

Revenue

The School's primary sources of funding are through the State Public School Fund and
federal grants, as well as private donations. Federal grants are recorded on a cost
reimbursement basis. An accrual is made when eligible expenses are incurred.

Revenue Recoqgnition

Amounts received from the State Public School Fund are conditional and recognized as
revenue by the School based on the enroliment of students. Revenue that is restricted is
recorded as an increase in net assets without donor restriction, if the restriction expires in
the reporting period in which the revenue is recognized. All other restricted revenues are
reported as increases in net assets with donor restriction.

Contributions

All contributions are considered to be available for use unless specifically restricted by the
donor. Amounts received that are restricted to specific use or future periods are reported as
contributions with donor restrictions. Restricted contributions that are received and released
in the same period are reported as promises to give without donor restrictions. Unconditional
promises to give expected to be received in one year or less are recorded at net realizable
value. Unconditional promises to give expected to be received in more than one year are
recorded at fair value at the date of the promise. Conditional promises to give (those with a
measurable performance or other barrier and a right of return) are not recognized until they
become unconditional, that is, when the conditions on which they depend are substantially
met.
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NOTEA1

NOTE 2

NOTE 3

ROOTED SCHOOL
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Conditional Grants

Grants and contracts that are conditioned upon the performance of certain requirements or
the incurrence of allowable qualifying expenses (barriers) are recognized as revenues in the
period in which the conditions are met. Amounts received are recognized as revenue when
the School has incurred expenditures in compliance with specific contract or grant
provisions. Amounts received prior to incurring qualifying expenditures are reported as
deferred revenues in the statement of financial position. As of June 30, 2023, the School
has conditional grants of $25,283.

income Taxes

The School is a nonprofit entity exempt from the payment of income taxes under Internal
Revenue Code (IRC) Section 501(c}3). Accordingly, no provision has been made for
income taxes. Management has determined that all income tax positions are more likely
than not of being sustained upon potential audit or examination; therefore, no disclosures of
uncertain income tax positions are required. The School is subject to income tax on net
income that is derived from business activities that are unrelated to the exempt purposes.
The School files an exempt School return and applicable unrelated business income fax
return in the U.S. federal jurisdiction.

Evaluation of Subsequent Events

The School has evaluated subsequent events through December 12, 2023. the date these
financial statements were available to be issued.

LIQUIDITY AND AVAILABILITY

Financial assets available for general expenditure are those without donor or other
restrictions limiting their use within cne year of the statement of financial position date.
Financial assets available for general expenditures comprise cash and cash equivalents and
grants receivable for the total amount of $1.868,319.

As part of its liquidity management plan, the School monitors liquidity required and cash
flows to meet operating needs on a monthly basis. The School structures its financial assets
to be available as general expenditures, liabilities and other obligations come due.

CONCENTRATION OF CREDIT RISK

The School maintains cash balances held in banks and revolving funds which are insured
up to $250,000 by the Federal Deposit insurance Corporation (FDIC). At times, cash in
these accounts exceeds the insured amounts. The School has not experienced any losses
in such accounts and believes it is not exposed to any significant credit risk on its cash and
cash equivalents.
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NOTE 4

NOTE 5

ROOTED SCHOOL
NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2023

EMPLOYEE RETIREMENT

Defined Contribution Plan

The School offers an IRC Section 401(K) retirement plan to each of its qualifying employees.
Employer and employee contributions are used to purchase annuity contracts for each
participant employee. Employer matching contributions are made as a percentage of
elective deferrals for each employee who is eligible for employer contributions. Additionally,
the employer may elect to make a discretionary contribution for each gualifying employee for
each plan year. The amount of employer contributions used to purchase annuity contracts
for the year ended June 30, 2023 was $39,054.

CONTINGENCIES, COMMITMENTS, AND UNCERTAINTIES

On November 9, 2023 NOLA Public School issued a Level 2 Notice of Non-Compliance to
the School citing alleged viclations of district enroliment and financial policies. The district
contends that the School maintained 26 students on its 2022-2023 roster beyond the
permitted number of student absences, and, as result, obtained MFP funds inappropriately.
The Scheol strongly disagrees with the district’'s position and asserts that it did not violate
district policies. The school has complied with all records requests from the district. The
outcome of the NOLA Public School Due Diligence Process regarding enroliment counts
form February 1, 2023 is unknown at this time.
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ROOTED SCHOOL
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
YEAR ENDED JUNE 30, 2023

There were no findings for the year ended June 30, 2023,
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ROOTED SCHOOL
SCHEDULE OF PRIOR AUDIT FINDINGS
YEAR ENDED JUNE 30, 2023

There were no findings and questioned costs related to the basic financial statements for the prior year.
The following findings and questioned costs related o the federal awards for the prior year.
2022-001 - Elementary and Secondary School Emergency Relief (ESSER) Fund

Federal Agency: U.S. Department of Education

Federal Program Title:  Elementary and Secondary School Emergency Relief (ESSER) Fund

FAL Number: 84.425

Pass-Through Agency: Louisiana Department of Education

Pass-Through Number: N/A

Award Period: January 1, 2021 — September 30, 2024

Type of Finding: Significant Deficiency in Internal Control Over Compliance and Other Matter

Criteria or specific requirement: Per 2 CFR section 200.430, in assessing the intermal controls over
reimbursement of wages and salaries, it was noted that a time distributions record contained a clerical
error in the percentage of an employee’s time allocated between general funds and ESSER.

Condition: During the sampled selection of payroll disbursements, 1 Time and Effort Certification
contained a clerical error that certified 74% of an employee’s work time was performed under ESSER
for an employee who was eligible for and charged to the program at 100%.

Cause: The School used a secondary spreadsheet to fransfer information to the Time and Effort
Certifications. A clerical error occurred when information from the source document was input to the
secondary spreadsheet and was not identified during the review.

Status: Implemented and remediated during the year ended June 30, 2023.
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ROOTED SCHOOL
SCHEDULE OF COMPENSATION, BENEFITS, AND OTHER
PAYMENTS TO THE AGENCY HEAD
YEAR ENDED JUNE 30, 2023

Agency Head: Kaitlin Karpinski

Purpose Amount
Salary 3 140,082
Benefits - Employer Portion of Retirement 4,992
Benefits - Employer Portion of Medical/Dental/Vision 11,999
Benefits - FICA Medicare 10,043
Benefits -State Unemployment 102

Total 5 167,218
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SCHEDULES REQUIRED BY LOUISIANA STATE LAW

(R.S. 24:514 —- PERFORMANCE AND STATISTICAL DATA)






Board of Directors
Rooted School

Class Size Characteristics (Schedule 2)

2.

We obtained a list of classes by school. school type, and class size as reported on the schedule.
We then traced a sample of 10 classes o the October 1 roll books for those classes and observed
that the class was properly classified on the schedule.

Findings: Class size characteristics could not be verified. Students who participate in the dual
enroliment program are kept on the roll books of the school to complete the high school level
course in the event that they do not pass the college level course.

Education Levels of Public School Staff (NO SCHEDULE)

3.

We obtained October 1st PEP data submitted to the Department of Education (or equivalent listing
prepared by management), including full-time teachers, principals. and assistant principals by
classification, as well as their level of education and experience, and obtained management's
representation that the data/listing was complete. We then selected a sample of 14 individuals,
traced to each individual's personnel file, and cbserved that each individual's education level and
experience was property classified on the PEP data or equivalent listing prepared by management.

Findings: Of the 14 employees tested, two personnel file records did not agree to the education
level reported to the state and 2 personnel file records did not agree to the experience years
reported to the state.

Public School Staff Data: Average Salaries (NO SCHEDULE)

4.

We obtained June 30th PEP data submitted to the Department of Education {or equivalent listing
provided by management) of all classroom teachers, including base salary, extra compensation,
and ROTC or rehired retiree status, as well as full-time equivalents, and obtained management's
representation that the dataflisting was complete. We then selected all teachers, traced to each
individual's personnel file, and observed that each individual's salary, extra compensation, and full-
time equivalents were properly included on the PEF data {or equivalent listing prepared by
management).

Findings: The wages reported by the school in the data submission to the Department of Education
do not include extra compensation. No other exception noted.

We were engaged by the Rooted School to perform this agreed-upon procedures engagement and
conducted our engagement in accordance with attestation standards established by the American
institute of Certified Public Accountants, and the standards applicable o attestation engagements
contained in Government Auditing Standards. issued by the United States Comptroller General. We
were not engaged to and did not conduct an examination or review engagement, the objective of which
wollld be the expression of an opinion or conclusion, respectively, on the performance and statistical
data. Accordingly. we do not express such an opinion or conclusion. Had we performed additional
procedures, other matters might have come to our attention that would have been reported to you.

We are required to be independent of Rooted Scheol and to meet our other ethical responsibilities, in
accordance with the relevant ethical requirements related to our agreed-upon procedures engagement.
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ROOTED SCHOOL
GENERAL FUND INSTRUCTIONAL AND SUPPORT EXPENDITURES AND
CERTAIN LOCAL REVENUE SOURCES - UNAUDITED
SCHEDULE 1

YEAR ENDED JUNE 30, 2023
{SEE INDEPENDENT ACCOUNTANTS' REPORT ON AGREED-UPON PROCEDURES)

General Fund Instructional and Equipment Expenditures Column A Column B
General Fund Instructional Expenditures:
Teacher and Student interaction Activities:
Classroom Teacher Sataries $ 836,865
Other instructionat Staff Activities 77,946
Instructional Staf Employee Benefits 203,830
Purchased Professional and Technical Services 29,728
Instructional Materials and Supplies 95,048
Total Teacher and Student interaction Activities 5 1,243,417

Other Instructionat Activities 65,935

Pupil Support Services 256,700
Less: Equipment for Pupil Support Services -
Net Pupil Support Services 256,70C

Instructional Staff Services 70,476
Less. Equipment for Instructional Staff Services -
Net instructional Staff Services 70,476

School Administration 686,122
Less: Equipment for School Admsnistration -
Net Schoot Adminsstration 686,122
Total General Fund Instructional Expenditures

(Total of Cotumn B) $ 2,322 B850

Total General Fund Equipment Expenditures
(Object 730; Functonal Series 10004000} %

Certain Local Revenue Sources
Local Taxation Revenue:

Constitutional Ad Vaiorem Taxes $ -
Renewable Ad Valorem Tax -
Debt Service Ad Valorem Tax -
Up to 1% of Collections by the Sheriff on Taxes Other than School Taxes -
Sales and Use Taxes -
Total Local Taxation Revenue

Local Earnings on Investment in Real Property:

Earnings from 16th Secton Property 3
Earnings from Other Real Properly
Total Local Earnings on Investment in Real Property $

(20)



ROOTED SCHOOL
CLASS SIZE CHARACTERISTICS
SCHEDULE 2 - UNAUDTED

YEAR ENDED JUNE 30, 2023
{SEE INDEPENDENT ACCOUNTANTS' REPORT ON AGREED-UPON PROCEDURES)

Class Size Range
School Type 1-20 21-26 27-33 34+
Number | Percent | Number | Percent | Number | Percent | Number | Percent

Elementary

Elementary Activity Class

Middle High

Middle High Activity Class

High 137 80% 17 10% 11 6% 6 4%

High Activity Class

Combinaton

Combination Activity Class

(21)









Board of Directors of Rooted School
and the Louisiana Legislative Auditor

Page 2

iv.

Vi.

Vil

viii.

Receipts/Collections, including receiving, recording, and preparing deposits. Also, policies and
procedures should include management's actions to determine the completeness of all collections
for each type of revenue or agency fund additions (e.g., periodic confirmation with outside parties,
reconciliation to utility billing after cutoff procedures, reconciliation of traffic ticket number
sequences, agency fund forfeiture monies confirmation).

Results: No exceptions noted.

Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time and
attendance records, including leave and overtime worked, and (3) approval process for employee
rates of pay or approval and maintenance of pay rate schedules.

Exception: No exceptions noted.

Contracting. including (1) types of services requiring written contracts. (2) standard terms and
conditions, (3) legal review, (4) approval process, and (5) monitoring process.

Exception: No exceptions noted.

Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards are
to be controlled, (2) allowable business uses, (3) documentation requirements, (4) required
approvers of statements, and (5) monitoring card usage (e.g.. determining the reasonableness of

fuel card purchases).

Results: No exceptions noted.

Travel and Expense Reimbursement, including (1) allowable expenses, {2) dollar thresholds by
category of expense, (3) documentation requirements, and (4) required approvers.

Results: No exceptions noted.

Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 42:1111-
1121, (2} actions to be taken if an ethics violation takes place, (3) system to monitor possible
ethics violations, and (4) a requirement that documentation is maintained to demonstrate that all
employees and officials were noftified of any changes to the entity's ethics policy.

Exception: No exceptions noted.

Debt Service, including (1) debt issuance approval, (2} continuing disclosure/EMMA reporting

requirements, (3) debt reserve requirements, and (4) debt service requirements.

Not applicable to entity



Board of Directors of Rooted School
and the Louisiana Legislative Auditor

Page 3

Xi,

Xii.

Information Technology Disaster Recovery/Business Continuity, including (1) identification
of critical data and frequency of data backups. (2) storage of backups in a separate physical
location isolated from the network, (3) periodic testing/verification that backups can be restored,
(4) use of antivirus software on all systems, (5) timely application of all available system and
software patches/updates, and (6) identification of personnel, processes, and tools needed to
recover operations after a critical event.

Exception: No exceplions noted.

Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency responsihilities and
prohibitions, (2) annual employee training, and (3) annual reporting.

Not applicable to entity

2. Board or Finance Committee

A. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board's
enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and:

Observe that the board/finance committee met with a quorum at least monthly, or on a freguency
in accordance with the board's enabling legislation, charter, bylaws, or other equivalent document.

Results: No exceptions noted in the procedures performed.

For those entities reporting on the governmental accounting model, observe whether the minutes
referenced or included monthly budget-to-actual comparisons on the general fund. quarterly
budget-to-actual, at a minimum, on proprietary funds, and semi-annual budget- to-actual, at a
minimum, on all special revenue funds’. Alternately, for those entities reporting on the nonprofit
accounting model, observe that the minutes referenced or included financial activity relating to
public funds if those public funds comprised more than 10% of the entity's collections during the
fiscal period.

Results: No exceptions noted in the procedures performed.

For governmental entities. obtain the prior year audit report and observe the unassigned fund
balance in the general fund. If the general fund had a negative ending unassigned fund balance
in the prior year audit report, observe that the minutes for at least one meeting during the fiscal
period referenced or included a formal plan to eliminate the negative unassigned fund balance in
the general fund.

Results: Not applicable to entity
Observe whether the beard/finance committee received written updates of the progress of
resolving audit finding(s). according to management's corrective action plan at each meeting

until the findings are considered fully resclved.

Results: No exceptions noted in the procedures performed.



Board of Directors of Rooted School
and the Louisiana Legislative Auditor
Page 4

3.

Bank Reconciliations

A

ifi.

4.

Obtain a listing of entity bank accounts for the fiscal period from management and management’'s
representation that the listing is complete. Ask management to identify the entity’'s main operating
account. Select the entity’s main operating account and randomly select four additional accounts {or
all accounts if less than 5). Randomly select one month from the fiscal period. obtain and inspect the
corresponding bank statement and reconciliation for each selected account, and observe that:

Bank reconciliations include evidence that they were prepared within two months of the related
statement closing date (e.g.. initialed and dated or electronically logged)

Results: No exceptions noted in the procedures performed.

Bank reconciliations include evidence that a member of management/board member who does
not handle cash, post ledgers. or issue checks has reviewed each bank reconciliation (e.g.,
initialed and dated, electronically logged); and

Results: No exceptions noted in the procedures performed.

Management has documentation reflecting it has researched reconciling items that have been
outstanding for more than 12 months from the statement closing date, if applicable.

Results: No recenciling items noted over 12 months.

Collections (excluding electronic funds transfers)

A

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders
(cash) are prepared and management’s representation that the listing is complete. Randomly select
5 deposit sites (or all deposit sites if less than 5).

For each deposit site selected, obtain a listing of collection locations and management's
representation that the listing is complete. Randomly select one collection location for each deposit
site (i.e., five collection locations for five deposit sites), obtain and inspect written policies and
pracedures relating to employee job duties (if no written policies or procedures, inquire of employees
about their job duties) at each collection location, and observe that job duties are properly segregated
at each collection location such that:

Employees responsible for cash collections do not share cash drawers/registers,

Each employee responsible for collecting cash is not also responsible for preparing/making bank
deposits, unless another employee/official is responsible for reconciling collection documentation
{e.g., pre-numbered receipts) to the deposit;

Each employee responsible for collecting cash is not also responsible for posting collection entries
to the general ledger or subsidiary ledgers, unless another employee/official is responsible for
reconciling ledger postings to each other and to the deposit; and.

The employee(s) responsible for reconciling cash collections to the general ledger and/or
subsidiary ledgers. by revenue source and/or agency fund additions, is (are) not also responsible
for collecting cash, unless another employee/official verifies the reconciliation,

Results: No exceptions noted in the procedures performed.



Board of Directors of Rooted School
and the Louisiana Legislative Auditor
Page 5

Obtain from management a copy of the bond or insurance policy for theft covering all employees who
have access to cash. Observe that the bond or insurance policy for theft was in force during the fiscal
period.

Results: No exceptions noted in the procedures performed.

Randomly select two deposit dates for each of the 5 bank accounts selected for Bank Reconciliations
procedure #3A (select the next deposit date chronologically if no deposits were made on the dates
randomly selected and randomly select a deposit if multiple deposits are made on the same day).
Alternatively, the practitioner may use a source document other than bank statements when selecting

the deposit dates for testing, such as a cash collection log, daily revenue report, receipt bock, etc.
Obtain supporting documentation for each of the 10 deposits and:

Observe that receipts are sequentially pre-numbered.

Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

Trace the deposit slip total to the actual deposit per the bank statement.

Observe the deposit was made within one business day of receipt at the collection location (within
one week if the depository is more than 10 miles from the collection location or the deposit is less
than $100 and the cash is stored securely in a locked safe or drawer).

Trace the actual deposit per the bank statement to the general ledger.
Results: No exceptions noted in the procedures performed.

Nonpayroll Disbursements (excluding card purchases/payments, travel reimbursements, and
pelty cash purchases)

Obtain a listing of locations that process payments for the fiscal period and management's
representation that the listing is complete. Randomly select 5 locations (or all locations if less than
5).

For each location selected under procedure #5A above, obtain a listing of those employees involved
with non-payroll purchasing and payment functions. Obtain written policies and procedures relating
to employee job duties (if the agency has no written policies and procedures, then inquire of
employees about their job duties), and ohserve that job duties are properly segregated such that:

At least two employees are involved in initiating a purchase request, approving a purchase, and
placing an order/making the purchase.

At least two employees are involved in processing and approving payments to vendors.

The employee responsible for processing payments is prehibited from adding/modifying vendor
files unless another employee is responsible for periodically reviewing changes to vendor files.

Either the employee/official responsible for signing checks mails the payment or gives the signed
checks to an employee to mail who is not responsible for processing payments; and

Only employees/officials authorized to sign checks approve the electronic disbursement (release)
of funds. whether through automated clearinghouse (ACH), electronic funds transfer (EFT), wire
transfer, or some other electronic means.

Results: No exceptions noted in the procedures performed.



Board of Directors of Rooted School
and the Louisiana Legislative Auditor
Page 6

C.

For each location selected under procedure #5A above, obtain the entity’s non-payroll disbursement
transaction population (excluding cards and travel reimbursements) and cobtain management's
representation that the population is complete. Randomly select 5 disbursements for each location.
obtain supporting documentation for each transaction, and:

Observe whether the disbursement, whether by paper or electronic means, matched the related
original itemized invoice and supporting documentation indicates that deliverables included on
the invoice were received by the entity, and.

Observe whether the dishursement documentation included evidence {e.g., initial/date, electronic
logging) of segregation of duties tested under procedure #5B above, as applicable.

Results: No exceptions noted in the procedures performed.

Using the entity’'s main operating account and the month selected in Bank Reconciliations
procedure #3A, randomly select 5 non-payroli-related electronic disbursements (or all electronic
disbursements if less than 5) and observe that each electrenic disbursement was (a) approved by
only those persons authorized to disburse funds (e.g., sign checks) per the entity's policy. and (b)
approved by the required number of authorized signers per the entity’s policy. Note: If no electronic
payments were made from the main operating account during the month selected the practitioner
should select an alternative month and/or account for testing that does include electronic
disbursements.

Results: No exceptions noted in the procedures performed.

Credit Cards/Debit Cards/Fuel Cards/P-Cards

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and purchase
cards (cards) for the fiscal period, including the card numbers and the names of the persons who
maintained possession of the cards. Obtain management’s representation that the listing is complete.

Using the listing prepared by management. randomly select 5 cards (or all cards if less than 3) that
were used during the fiscal period. Randomly select one monthly statement or combined statement
for each card (for a debit card. randomly select one monthly bank statermnent). Obtain supporting
documentation, and:

Observe whether there is evidence that the monthly statement or combined statement and
supporting documentation (e.g.. original receipts for credit/debit card purchases. exception
reports for excessive fuel card usage) were reviewed and approved, in writing (or electronically
approved) by someone other than the authorized card holder {those instances requiring such
approval that may constrain the legal authority of certain public officials, such as the mayor of a
Lawrason Act municipality, should not be reported); and

Observe that finance charges and late fees were not assessed on the selected statements.

Results: No exceptions noted in the procedures performed.
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C. Using the monthly statements or combined statements selected under procedure #78 ahove,
excluding fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each
statement, and obtain supporting documentation for the transactions {(e.g., each card should have 10
transactions subject to inspection). For each transaction. observe that it is supported by (1) an original
itemized receipt that identifies precisely what was purchased, (2} written documentation of the
business/public purpose, and (3) documentation of the individuals participating in meals (for meal
charges only). For missing receipts, the practitioner should describe the nature of the transaction
and observe whether management had a compensating control to address missing receipts, such as
a "missing receipt statement” that is subject to increased scrutiny.

Exception: Of the 30 credit card transactions sampled, 1 did not have an original receipt.

7. Travel and Travel-Related Expense Reimbursements (excluding card transactions)

A. Obtain from management a listing of all travel and travel-related expense reimbursements during the
fiscal period and management’s representation that the listing or general ledger is complete.
Randomly select 5 reimbursements and obtain the related expense reimbursement forms/prepaid
expense documentation of each selected reimbursement. as well as the supporting documentation.
For each of the 5 reimbursements selected:

i. if reimbursed using a per diem, cbserve the approved reimbursement rate is no more than those
rates established either by the State of Louisiana or the U.S. General Services Administration
(www.gsa.gov).

ii. If reimbursed using actual costs, observe the reimbursement is supported by an original itemized
receipt that identifies precisely what was purchased.

iii. Observe that each reimbursement is supported by documentation of the business/public purpose
(for meal charges, observe that the documentation includes the names of those individuals
paricipating) and other documentation required by Written Policies and Procedures procedure
#1A(vii), and

iv.  Observe each reimbursement was reviewed and approved. in writing. by someone other than the
person receiving reimbursement.

Results: No exceptions noted in the procedures performed.

8. Contracis

A. Obtain from management a listing of all agreements/contracts for professional services, materials
and supplies, leases, and construction activities that were initiated or renewed during the fiscal period.
Alternatively, the practitioner may use an equivalent selection source, such as an active vendor list.
Obtain management's representation that the listing is complete. Randomly select 5 contracts (or all
contracts if less than 5) from the listing. excluding the practitioner's contract, and:

i. Observe whether the contract was bid in accordance with the Louisiana Public Bid Law (e.g.,
solicited quotes or hids, advertised), if required by law.

ii. Observe whether the contract was approved by the goveming body/beard, if required by policy or
law {e.g.. Lawrason Act, Home Rule Charter).
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If the contract was amended (e.g.. change order), observe the criginal contract terms provided
for such an amendment and that amendments were made in compliance with the contract terms
{e.qg., if approval is required for any amendment, was approval documented).

Randomly select one payment from the fiscal period for each of the five contracts, obtain the
supporting invoice, agree the invoice to the contract terms, and observe the invoice and related
payment agreed to the terms and conditions of the contract.

Results: No exceptions noted in the procedures performed.

Payroll and Personnel

Obtain a listing of employees and officials employed during the fiscal period and management's
representation that the listing is complete. Randomly select 5 employees or officials, obtain related
paid salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the
personnel files.

Results: No exceptions noted in the procedures performed.

Randomly select one pay period during the fiscal period. For the 5 employees or officials selected
under procedure #9A above, obtain attendance records and leave documentation for the pay period,
and:

Observe all selected employees or officials documented their daily attendance and leave (e.g..
vacation, sick, compensatory).

Observe whether supervisors approved the attendance and leave of the selected employees or
officials.

Observe any leave accrued or taken during the pay period is reflected in the entity's cumulative
leave records.

Observe the rate paid to the employees or officials agree to the authorized salary/pay rate found
within the personnel file.

Results: Daily attendance is not tracked and paid time off is not accrued for exempt
employees, therefore there were no attendance or cumulative leave records for the
employee sampled. Leave requests are submitted for approval by a supervisor, however,
none of the employees sampled taok leave during the randomly selected pay date.

Obtain a listing of those employees or officials that received termination payments during the fiscal
pericd and management’s representation that the list is complete. Randomly select two employees
or officials and obtain related documentation of the hours and pay rates used in management's
termination payment calculations and the entity’s policy on termination payments. Agree the hours to
the employee’s or official’'s cumulative leave records, agree the pay rates to the employee's or
official's authorized pay rates in the employee’s or official's personnel files, and agree the termination
payment to entity policy.

Results: Leave is not accrued for exempt employee, therefore the employees sampled did
not have cumulative leave records.
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10.

Obtain management’'s representation that employer and employee portions of third-party payroll
related amounts (e.g.. payroll taxes, retirement contributions, health insurance premiums,
garnishments, workers’ compensation premiums, etc.) have been paid, and any associated forms
have been filed, by required deadlines.

Results: No exceptions noted in the procedures performed.

Ethics

11.

Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A obtain
ethics documentation from management. and

Observe whether the documentation demonstrates that each employee/official completed one
hour of ethics training during the calendar year as required by R.S. 42:1170; and

Observe whether the entity maintains documentation which demonstrates that each employee
and official were notified of any changes to the entity's ethics policy during the fiscal period. as
applicable.

Results: Of the § employees sampled; ethics training certificates were not provided for 2 of
the employees.

Inquire and/or ohserve whether the agency has appointed an ethics designee as required hy R.S.
42:1170.

Results: Not applicable to entity

Debt Service

12.

Obtain a listing of bonds/notes and cother debt instruments issued during the fiscal period and
management's representation that the listing is complete. Select all debt instruments on the listing.
obtain supporting documentation, and observe that State Bond Commission approval was obtained
for each debt instrument issued as required by Article VI, Section 8 of the Louisiana Constitution.

Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management's
representation that the listing is complete. Randomly select one bond/note, inspect debt covenants,
obtain supporting documentation for the reserve balance and payments, and agree actual reserve
balances and payments to those required by debt covenants (including contingency funds, short-lived
asset funds, or other funds required by the debt covenants).

Results: Not applicable to entity

Fraud Notice

Obtain a listing of misappropriations of public funds and assets during the fiscal period and
management’'s representation that the listing is complete. Select all misappropriations on the listing,
obtain supporting documentation, and observe that the entity reported the misappropriation(s) to the
legislative auditor and the district attorey of the parish in which the entity is domiciled as required by
R.S. 24:523.
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B. Observe the entity has posted on its premises and website, the notice required by R.S. 24:523.1
concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.
Results: No exceptions noted in the procedures performed.

13. Information Technology Disaster Recovery/Business Continuity

A. Perform the following procedures, verbally discuss the results with management, and report “We
performed the procedure and discussed the results with management.”

i.  Obtain and inspect the entity's most recent documentation that it has backed up its critical data
(if there is no written documentation, then inguire of personnel responsible for backing up critical
data) and observe evidence that such backup (a) occurred within the past week, (b) was not
stored on the government’'s local server or network, and (¢) was encrypted.

ii. Obtain and inspect the entity's most recent documentation that it has tested/verified that its
backups can be restored (if there is no written documentation, then inquire of personnel
responsible for testing/verifying backup restoration) and observe evidence that the
test/verification was successfully performed within the past 3 months.

iii. Obtain a listing of the entity's computers currently in use and their related locations, and
management’'s representation that the listing is complete. Randomly select 5 computers and
observe while management demonstrates that the selected computers have current and active
antivirus software and that the operating system and accounting system software in use are
currently supported by the vendor.

B. Obtain a listing of the entity's computers currently in use and their related locations, and
management’'s representation that the listing is complete. Randomly select 5 computers and
observe while management demonstrates that the selected computers have current and active
antivirus software and that the operating system and accounting system software in use are
currently supported by the vendor.

Results: We performed the procedure and discussed the results with management.

14. Prevention of Sexual Harassment

A. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #9A,
obtain sexual harassment training documentation from management, and observe that the
documentation demonstrates each employee/official completed at least one hour of sexual
harassment training during the calendar year as required by R.5. 42:343.

B. Observe that the entity has posted its sexual harassment policy and complaint procedure on its
website (or in a conspicuous location on the entity’s premises if the entity does not have a website).

C. Obtain the entity’'s annual sexual harassment report for the current fiscal period, ohserve that the
report was dated on or before February 1, and observe that the report includes the applicable
requirements of R.S. 42:344;

i.  Number and percentage of public servants in the agency who have completed the training
reguirements;

ii.  Number of sexual harassment complaints received by the agency;






MANAGEMENT RESPONSE TO INDEPENDENT
ACCOUNTANT'S REPORT ON AGREED UPON PROCEDURES

Rooted Charter School submits the followmg management response to the AUP exceptions for
the year ended June 30, 2023.

6. Credit Cards/Debit Cards/Fuel Cards/P-Cards:

Exception: Of the 30 credit card transactions sampled, 1 did not have an original receipt.
Response: On 12/1372023 - the Rooted Board of Directors adopted a policy accepting a written
statement from a card user in hieu of a receipt — Section K (p. 7) of the Finance Handbook. The
exception noted complied with the Rooted Charter School’s policies.

Action: As of 09/01/2023 - Rooted Charter School has adopted Divvy/Bill. a platform that
requires approval and subnussion of end-user credit card transactions, All credit card

transactions require two approvals (Executive Director and Chiet Operating Officer).

10. Ethies

EXCEPTION: Results: Of the § emplovees sampled; ethics training certificates were not
provided for 2 of the employees.

Responxse: The two employees referenced had Tate hirmg dates and had not completed their
ethics traimng. The training has subsequently been completed per policy and certificates
provided to HR.

Action: Per Board Policy. employees will now have 30 days after thewr start date to complete
their fraining.
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