












































St. Tammany Parish Mosquito Abatement District
Statement of Net Position
December 31, 2023

ASSETS AND DEFERRED OUTFLOWS OF RESOURCES

Current Assets

Cash and cash equivalents $ 8,921,467
Accounts receivable 46,429
Receivable - ad valorem taxes, net 7,626,675
Receivable - state revenue sharing 102,142
Prepaid expenses 264,550
Investments 2,173,038
Inventory 3,646,243

22,780,544
Noncurrent Assets
Capital assets, net 17,453,355

40,233,899
Deferred Outflows of Resources
Deferred outflows related to pension plan 1,494,148

$ 41,728,047

LIABILITIES, DEFERRED INFLOWS OF RESOURCES,

AND NET POSITION
Current Liabilities
Accounts payable S 202,392
Accrued payroll and related expenses 103,063
305,455
Noncurrent Liabilities
Accrued compensated absences 279451
Net pension liability 1,107,597
1,387,048
1,692,503
Deferred Inflows of Resources
Deferred inflows related to pension plan 131,060
Net Position
Net investment in capital assets 17.453.355
Unrestricted 22,451,129

39,904,484

$ 41,728,047

The accompanying notes are an integral part of the financial statements.
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St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

1. History and Summary of Significant Accounting Policies

The accounting and reporting policies of St. Tammany Parish Mosquito Abatement District (the District)
conform to accounting principles generally accepted in the United States of America (U.S. GAAP)
applicable to government entities. The following is a summary of significant accounting policies.

Organization

The St. Tammany Parish Mosquito Abatement District was created by the St. Tammany Parish Council as
provided by Louisiana Revised Statute 33:7721-7728. The District is governed by a board of five
commissioners who are appointed by the St. Tammany Parish Council. These members are authorized to
operate facilities for the abatement, control, eradication and study of mosquitos and other arthropods of
public health importance, and all activities incidental thereto. As a result of the October 16, 1993
referendum, taxpayers of Wards 3, 4, 7 and a portion of 2 elected to be included in the service area of the
District beginning on January 1, 1994. As a result of the October 2001 referendum, taxpayers of Wards 5,
6, 10 and the remaining portion of 2 elected to be included in the service area of the District beginning on
January 1, 2002. Therefore, the District now services all of St. Tammany Parish.

To fulfill these responsibilities, the District has established procedures for collecting and analyzing
mosquito population data and determining the most appropriate control methods. The District uses only
environmentally sound and scientifically proven methods supplied by professional entomologists
nationwide. The District has also developed special programs, including the disease vector surveillance
program designed to detect the presence of encephalitis and dengue fever viral activity and insecticide
resistance studies. In addition, the District also performs tests for the presence of West Nile Virus in the
parish.

Financial Reporting Entity

Based upon the provisions of Governmental Accounting Standards Board (“GASB™") Statement No. 61
(GASB 61), The Financial Reporting Entity: Omnibus an amendment of GASB Statements No. 14 and 34,
the District is considered a component unit of St. Tammany Parish, Louisiana (the “Parish™) since the
Parish is financially accountable for the District. The Parish exercises oversight responsibility in that the
Parish appoints board members, public service is rendered within the Parish’s boundaries, and the District
obtains a substantial portion of its funding from ad valorem tax revenues from property owners within the
Parish.

The accompanying financial statements present information only as to the transactions of the District.
Annually, the Parish issues a comprehensive financial statement which includes the activity contained in
the accompanying financial statements. The accompanying financial statements present information only
on the funds maintained by the District and do not present information on the Parish, the general
government services provided by that governmental unit, or the governmental units that comprise the
financial reporting entity.

Financial Statement Presentation

The accompanying basic financial statements of the District have been prepared in conformity with
governmental accounting principles generally accepted in the United States of America. The
Governmental Accounting Standards Board (“GASBT) is the accepted standard-setting body for
establishing governmental accounting and financial reporting principles.
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St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

The accompanying basic financial statements have been prepared in conformity with GASB Statement
No. 34, Basic Financial Statements - and Management's Discussion and Analysis - for State and Local
Governments, issued in June 1999, as amended by GASB Statement No. 63, Financial Reporting of

Deferred Ouiflows of Resources, Deferred inflows of Resources, and Net Position, issued in June 201 1.

The District’s financial statements include both government-wide and fund financial statements which
categorize all of the District’s activities as governmental.

¢ Government-Wide Financial Statements:

The government-wide financial statements (i.e., the statement of net position and the statement of
activities) report information on the governmental activities using the full accrual, economic resource
basis, which recognizes all long-term assets and receivables, as well as long-term debt and obligations

The statement of activities demonstrates the degree to which the direct expenses of the District’s
primary function are offset by program revenues. Direct expenses are those that are clearly
identifiable with a specific function or segment. The District operated without program revenues in
the current year. Program revenues include charges to customers who purchase, use, or directly
benefit from goods, services, or privileges provided by a given function or segment, and grants and
contributions that are restricted to meeting the operational or capital requirements of a particular
function or segment. Taxes and other items not properly included among program revenues are
reported instead as general revenues.

e Net Position:

The statement of net position reports net position as the difference between assets and deferred
outflows of resources less liabilities and deferred inflows of resources. Net position 1s displayed in
three components:

o Net investment in capital assets - consists of capital assets including restricted capital assets net of
accumulated depreciation and reduced by the outstanding balances of any bonds, mortgages,
notes, or other borrowings that are attributable to the acquisition, construction, or improvement of
those assets.

o Restricted - consists of amounts with constraints placed on the use by external groups such as
creditors, grantors, contributors, or laws or regulations of other governments; or law through
constitutional provisions or enabling legislation.

o Unrestricted - all other amounts that do not meet the definition of "restricted" or "net investment in
capital assets."”

When both restricted and unrestricted resources are available for use, it is the District’s policy to use
the restricted resources first, then unrestricted resources as needed.
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St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

o Fund Financial Statements:

The District uses funds to maintam its financial records during the year. Fund accounting is designed
to demonstrate legal compliance and to aid management by segregating transactions related to certain
District functions and activities. A fund is defined as a separate fiscal and accounting entity with a
self-balancing set of accounts. The emphasis on fund financial statements is on major funds, each
displayed in a separate column. A fund is considered major if it is the primary operating fund of the
entity, or the total assets, liabilities, revenues, or expenditures of the individual governmental fund is
at least 10% of the corresponding total for all governmental funds.

The General Fund is the primary operating and sole fund of the District. It accounts for all the
financial transactions and is classified as a governmental fund type. The focus of the governmental
fund’s measurement is upon the determination of financial position and changes in financial position
rather than upon net income.

¢ Fund Balance:

In fund financial statements, fund balance for governmental funds is reported in classifications that
comprise a hierarchy primarily on the extent to which the District is bound to honor constraints on the
specific purpose for which amounts in the funds can be spent. Fund balance is reported in the
following five components:

o Nonspendable - This component consists of amounts that cannot be spent because they are either
(a) not in spendable form or (b) legally or contractually required to be maintained intact.

o Restricted - This component consists of amounts that have constraints placed on them either
externally by third-parties (creditors, grantors, contributions, or laws or regulations of other
governments) or by law, through constitutional provisions or enabling legislation. Enabling
legislation authorizes the District to assess, levy, change or otherwise mandate payment of
resources (from external resource providers) and includes a legally enforceable requirement
(compelled by external parties) that those resources be used only for the specific purposes
stipulated in the legislation. The District has no restricted fund balances.

o Committed - This component consists of amounts that can only be used for specific purposes
pursuant to constraints imposed by formal action of the District’s board of commissioners. Those
committed amounts cannot be used for any other purpose unless the board of commissioners
removes or changes the specified use by taking the same type of action (ordinance or resolution) it
employed previously to commit those amounts.

o Assigned - This component consists of amounts that are constrained by the District’s intent to be
used for specific purposes, but are neither restricted nor committed. The authority for assigning a
fund balance is expressed by the District’s board of commissioners.

o Unassigned - This component consists of amounts that have not been restricted, committed or
assigned to specific purposes within the general fund.

When both restricted and unrestricted resources are available for use, it is the District’s policy to use
restricted resources first, then unrestricted resources (committed, assigned and unassigned) are
available for use.
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St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

The Board of Commissioners, as the highest level of decision-making authority, can establish,
modify, or rescind a fund balance commitment by formal vote at a public board meeting. For assigned
fund balance the Board of Commissioners authorizes management to assign amounts for a specific
purpose.

Basis of Accounting and Measurement Focus

The government-wide financial statements are presented using the accrual basis of accounting. Under the
accrual basis of accounting, revenues are recorded when earned and expenses are recorded when the
liability is incurred or economic asset used, regardless of the timing of related cash flows.

The amounts reflected in the governmental fund financial statements are accounted for using the current
financial resources measurement focus. With this measurement focus, only current assets and current
liabilities are generally included on the balance sheet. The statement of revenues, expenditures, and
changes in fund balance reports on the sources (i.c., revenues and other financing sources) and uses (i.c.,
expenditures and other financing uses) of current financial resources. This approach is then reconciled,
through adjustment, to the government-wide financial statements.

The amounts reflected in the governmental fund financial statements are presented on the modified
accrual basis of accounting. Under the modified accrual basis of accounting, revenues are recognized
when susceptible to accrual (i.¢., when they become both measurable and available). Measurable means
the amount of the transaction can be determined. and available means collectible within the current period
or soon enough thereafter to pay liabilities of the current period. The District considers all revenues
available if they are collected within 60 days after the fiscal year-end. Expenditures are recorded when the
related fund Hability is incurred, except for interest and principal payments on any general long-term debt,
which would be recognized when payment is due, and certain compensated absences and claims and
judgments, which are recognized when the obligations are expected to be liquidated with expendable
available financial resources.

Ad valorem taxes are considered to be collected when they are collected by the St. Tammany Parish
Shenff. Ad valorem taxes collected after 60 days are recorded as a deferred inflow on the governmental
fund balance sheet. State revenue sharing associated with the current fiscal period is considered
susceptible to accrual and so has been recognized as revenues of the current fiscal period. All other
revenue items are considered to be measurable and available only when cash is received by the District.

Use of Estimates

The preparation of financial statements in conformity with accounting principles generally accepted in the
United States of America requires management to make estimates and assumptions that affect the
reported amounts of assets and liabilities and disclosures of contingent assets and liabilities at the date of
the financial statements and revenues and expenses reported during the period. Actual results could differ
from those estimates.
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St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

Budgets and Budgetary Accounting

Annually, the District adopts a budget for the General Fund on a modified accrual basis of accounting.
The budgetary practices include public notice of the proposed budget, public inspection of the proposed
budget, and public hearings on the budget prior to adoption. Any amendment involving increases in
expenditures must be approved by the board of commissioners. Budgeted amounts included in the
accompanying financial statements include all amendments. All budgeted amounts which are not
expended or obligated through contracts lapse at year-end. Unspent budgeted amounts will be reallocated
in the following year’s budget.

The District amended its budget during 2023. The amended budget 1s reflected in the budgetary
comparison schedule of this report. During the year ended December 31, 2023, budgeted expenditures of
the General Fund exceeded actual amounts resulting in a favorable variance of $2,245,950.

Encumbrances
Encumbrance accounting is not utilized by the District due to the nature of operations and the ability of
management to monitor budgeted expenditures on a timely basis.

Cash and Cash Equivalents

Cash includes amounts in interest-bearing demand deposits. Cash equivalents include amounts in time
deposits and those investments with original maturities of 90 days or less. Under state law, the District
may deposit funds in demand deposits, interest-bearing demand deposits, money market accounts, or time
deposits with state banks organized under Louisiana law and national banks having their principal offices
in Louisiana.

Investments

Investments consist of deposits in the Louisiana Asset Management Pool, which allows local
governments in Louisiana to pool and collectively invest funds. Investments are stated at fair value in
accordance with GASB Statement No. 31, Accounting and Financial Reporting for Certain Investments
and for External Investment Pools.

Investment return includes interest, dividends, fees, and realized and unrealized gains and losses, and is
included in the statement of revenues, expenses, and changes in net position as investment income.

Accounts Receivable
Accounts receivable consists of amounts collectible from insurance companies for claims payments
collected within 60 days of year-end.

Ad Valorem Tax Receivable

Receivables due from ad valorem tax collections are reported net of estimated uncollectible amounts. The
allowance for uncollectible amounts was $168,854, which represents 2% of the total ad valorem tax
receivable at December 31, 2023. This estimate is based on the District’s history of collections within this
revenue stream.

Prepaid Expenses
Payments to vendors for insurance and maintenance contracts include costs applicable to the next
accounting period and are recorded as prepaid items.




St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

Inventories

Inventories are valued at cost and consist primarily of chemicals and larvicide oil supplies. Inventory at
December 31, 2023 was determined using the FIFO method (first- in, first- out). The cost is recorded as
an expenditure at the time individual inventory items are purchased.

Capital Assets

Capital assets, which include buildings and building improvements, aircraft, vehicles, equipment, and
office furniture, are reported in the government-wide financial statements. Capital assets are recorded at
historical cost or estimated cost if historical cost is not available. Donated assets are recorded as capital
assets at their estimated fair market value at the date of donation. Depreciation of all exhaustible capital
assets 1s charged as an expense against the District’s operations. In the fund financial statements, capital
assets are accounted for as capital outlay expenditures upon acquisition.

The costs of normal maintenance and repairs that do not add to the value of the assets or materially extend
assets’ lives are not capitalized. Improvements are capitalized and depreciated over the remaining useful
lives of the related fixed assets, as applicable. The District capitalizes transactions in excess of $1,000
with a useful life greater than 2 years.

The following estimated useful lives and methods are used to compute depreciation:

Description Years
Building and improvements 10-40
Aircraft and related equipment 10-15
Machinery and equipment 3-15
Vehicles 5
Fumiture and fixtures 5

Pensions

For purposes of measuring the net pension liability, deferred outflows of resources and deferred inflows
of resources related to pensions, and pension expense, information about the fiduciary net position of the
Parochial Employees’ Retirement System (the System) and additions to/deductions from the System’s
fiduciary net position have been determined on the same basis as they are reported by the System. For this
purpose, benefit payments (including refunds of employee contributions) are recognized when due and
payable in accordance with the benefit terms. Investments are reported at fair value.

Accrued Compensated Absences and Sick Leave

The District's employees earn annual (vacation) leave days at varying rates according to their years of
service. Upon termination from employment, employees are compensated for all unused or accrued
annual leave at their current rate of pay.

The cost of leave privileges, computed in accordance with GASB Codification Section C60, is recognized
as an expense and a liability in the financinl statements in the period in which the leave is earned. The
compensated absences liability is reported as a long-term liability. The accrued compensated absences
balance is not reported in the governmental fund-type financial statements at December 31, 2023 and
represents a reconciling item between the fund and government-wide presentation.




St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

Full-time, permanent employees are credited 10 days of "regular” sick leave on a biweekly accrual rate
basis. Unused regular sick leave may be carried over to the following year with a maximum of 30 regular
sick leave days being accrued. In addition, 10 days of "extended” sick leave is granted to each employee
on January 1st of each year and is to be used only when the employee is either hospitalized or under a
doctor's care for 5 days or more. Unused extended sick leave cannot be carried over to the following year.
Upon termination from employment, employees are not paid for any unused sick leave earned.

Deferred Outflows of Resources

In addition to assets, the statement of net position reports a separate section for deferred outflows of
resources. This balance represents a consumption of net position that applies to a future period(s) and is
not recognized as an outflow of resources (expenses) until then. The District has the following items that
qualify for reporting in this category:

Pension plan — these deferred outflows result from pension contributions after the measurement date
(deferred and recognized in the following fiscal year) and changes in assumptions, differences in
projected and actual earnings on pension assets, and changes in proportion and differences between
employer contributions and proportionate share of contributions (deferred and amortized over a closed
five-year period).

Deferred Inflows of Resources

Deferred inflows of resources are acquisitions of net position by the District that is applicable to a future
reporting period and so will not be recognized as an inflow of resources until then. The District has the
following items that qualify for reporting in this category:

Pension plan — these deferred inflows result from differences between expected and actual experience and
changes in proportion and differences between employer contributions and proportionate share of
contributions (deferred and amortized over a closed five-year period).

Ad valorem taxes — these amounts are unavailable and are deferred and recognized as an inflow of
resources in the period that the amounts become available within the governmental fund financial
statements. These amounts are recognized as revenues within the government-wide financial statements,
statement of activities.

Adoption of Accounting Pronouncement

GASB Statement No. 96, Subscription-Based Information Technology Arrangements, provides guidance
on the accounting and financial reporting for subscription-based information technology arrangements.
Management evaluated the requirements of this Statement and determined it has no material effect on the
District’s financial reports.

Upcoming Accounting Pronouncements
The Governmental Accounting Standards Board (“GASB”) has issued statements not yet implemented by
the District. The statements, which may have an impact on the District, are as follows:

GASB Statement No. 100, Accounting Changes and Error Correcrions, enhances accounting and
financial reporting requirements for accounting changes and error corrections. The Statement is effective
for fiscal years beginning after June 15, 2023.
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St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

GASB Statement No. 101, Compensated Absences, updates the recognition and measurement guidance
for compensated absences. The Statement is effective for fiscal years beginning after December 15, 2023,

Management is currently evaluating the effects of the new GASB pronouncements scheduled for
implementation for the fiscal year ending December 31, 2024.

2. Deposits

Deposits in bank accounts are stated at cost, which approximate market. Under Louisiana law, these
deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of
securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal
deposit insurance must at all times equal the amount on deposit with the fiscal agent bank. These
securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is
mutually acceptable to both parties.

An entity’s deposits are exposed to custodial credit risk if the deposit balances are either: (a) uninsured
and uncollateralized, (b) uninsured and collateralized with securities held by the pledging financial
institution, or (c¢) uninsured and collateralized with securities held by the pledging financial institution’s
trust department or agent, but not in the entity’s name. The District’s deposits consisted of the following
at December 31, 2023:

Money
Cash Market Total
Deposits per statement of net position
(reconciled bank balance) $ 221,369 $ 8,700,098 $ 8921467
Deposits held by financial institution $ 251.632 $ 8.700,098 §  8,951.730
Category 3 bank balances:
a. Uninsured and uncollateralized $ - ) -
b. Uninsured and collateralized with
securities held by the pledging institution - -
¢. Uninsured and collateralized with securities
held by the pledging institution's trust
department or agent. but not in the
District's name 1.632 8.700.098 8.701.730
Total category 3 bank balances $ 1.632 $  R8.700,098 S 8,701.730

Custodial Deposit Risk

Custodial credit risk is the risk that, in the event of a bank failure, the District’s deposits may not be
recovered. The District does not have a deposit policy for custodial credit risk. As of December 31, 2023,
$1.,632 of the District’s bank balance and $8,700,098 of the District’s money market account was exposed
to custodial credit risk. However, these deposits were secured from risk by the pledge of securities owned
by the fiscal agent bank.




St. Tammany Parish Mosquito Abatement District
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3. Investments

Investments are comprised of the Louisiana Asset Management Pool (“LAMP”). LAMP is administered
by LAMP, Inc., a non-profit corporation organized under the laws of the State of Louisiana. Only local
government entities having contracted to participate in LAMP have an investment interest in its pool of
assets. The primary objective of LAMP is to provide a safe environment for the placement of public
funds in short-term, high-quality investments. The LAMP portfolio includes only securities and other
obligations in which local governments in Louisiana are authorized to invest in accordance with LA —
R.S. 33:2955.

The investments in LAMP are stated at fair value and was $2,173,038 at December 31, 2023. The fair
value is determined on a weekly basis by LAMP and the value of the position in the external investment
pool is the same as the net asset value of the pool shares. In accordance with GASB Codification Section,
the investment in LAMP - a local government investment pool - is not categorized in the three risk
categories provided by GASB Codification because the investment is in a pool of funds and therefore not
evidenced by securities that exist in physical or book entry form. GASB Statement No. 40, Deposit and
Investment Risk Disclosures, requires disclosure of credit risk, custodial credit risk, concentration of credit
risk interest rate risk, and foreign currency risk for all public entity investments.

LAMP is an investment pool that, to the extent practical, invest in a manner consistent with GASB
Statement No. 79. The following facts are relevant for investment pools:

Credit risk
LAMP is rated AAAm by Standard & Poor’s.

Custodial credit risk

LAMP participants” investments in the pool are evidenced by shares of the pool. Investments in pools
should be disclosed, but not categorized because they are not evidenced by securities that exist in
physical or book-entry form. The public entity’s investment is with the pool, not the securities that
make up the pool; therefore, no disclosure is required.

Concentration of credit risk
Pooled investments are excluded from the five percent disclosure requirement.

Interest rate risk

LAMP is designed to be highly liquid to give its participants immediate access to their account balances.
LAMP prepares its own interest rate risk disclosure using the weighted average maturity (“WAM”)
method. The WAM of LAMP assets is restricted to not more than 90 days. and consists of no
securities with a maturity in excess of 397 days or 762 days for U.S. Government floating/variable rate
investments. The WAM for LAMP’s total investments is (NUMBER — days) (from LAMP’s monthly
Portfolio Holdings) as of (DATE — month-end).

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of directors. LAMP
is not registered with the SEC as an investment company. More information can be obtained from
LAMP’s administrative office at 800-249-5267.
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4, Fund Balances

At December 31, 2023, fund balances of the General Fund consisted of the following:

Nonspendable
Prepaid expenses $ 264,550
Inventory 3,646,243
3,910,793
Committed
New facility construction and renovation of existing facility 970,000
970,000
Assigned
Heating, ventilation, and air conditioning unit replacement 100,000
Aerial equipment replacement 990,000
Mosquito transmitted disease (WNV outbreak) scenario 1,108,227
Flooding, tropical storm, or hurricane scenario 1,030,613
Contingency aerial adulticide applications 200,000
3,428,840
Unassigned 13,634,423

$ 21,944,056

5. Ad Valorem

Ad valorem taxes are levied each November 1 on the assessed value listed as of prior January 1 for all
real property, merchandise, and movable property located in St. Tammany Parish and are due December
31. Assessed values are established by the St. Tammany Parish Assessor's Office and the State Tax
Commission at percentages of actual value as specified by Louisiana law. All land and residential
improvements are assessed at 10% of its fair market value, and other property at 15% of its fair market
value. A reevaluation of all property is required to be completed no less than every four years. Taxes are
due and payable December 31 with interest being charged on payments after January 1. Taxes can be paid
through the tax sale date, which 1s the last Wednesday in June. Properties for which the taxes have not
been paid are sold for the amounts of the taxes. Taxes are collected by the St. Tammany Parish Sheriff’s
Office and remitted to the Parish, which passes the dedicated millage through to the District.

The District was authorized to levy up to 4.0 mills in ad valorem taxes. However, the District’s board of
commissioners passed a resolution to roll back the milage to 3.35 mills per $1,000 of assessed valuation
on property for the year ended December 31, 2023 for the purpose of combating and controlling the
mosquito population. The total assessed valuation for all taxpayers at December 31, 2023 was
$3,171,239,284.
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6. State Revenue Sharing

State revenue sharing is an arrangement whereby local governments are reimbursed by the State of
Louisiana (the “State™) for ad valorem taxes not billed due to the homestead exemption. These
imtergovernmental revenues are received by St. Tammany Parish and passed through to the District.

The District recognized revenue from state revenue sharing of $153,213 for the year ended December 31,

2023 with $102,142 of that amount reported as a receivable.
7. Capital Assets
The District’s capital assets consisted of the following at December 31, 2023:

Balance at

Balance at

12/31/22 Additions Dispositions 12/31/23
Capital Assets Not Being Depreciated
Land g 472,645 $ - g - g 472.645
Construction in progress 1,382,683 5,737,522 - 7.120.205
1.855.328 5737522 - 7.592.850
Capital Assets Being Depreciated
Building and improvements 5.841.125 - - 5,841,125
Aircraft and related equipment 8.790.096 184.889 (2,364) 8.972.621
Machinery and equipment 1.139,120 165343 (17.238) 1.287.225
Vehicles 763.518 102,831 (75.283) 791,066
Furniture and fixtures 38,361 - - 38,361
16,572,220 453,063 (94,885) 16,930,398
Accumulated depreciation (6.352.971) (805,727) 88.805 (7,069.893)
10,219,249 (352,664) (6.,080) 9.860,505

S 12,074,577 $ 5384858 S (6,080)

S 17,453,355

Total depreciation expense for the year ended December 31, 2023 was $805,727.
8. Noncurrent Liabilities

The following is a summary of changes in the District’s noncurrent liabilities:

Balance at
12/31/23

Balance at
12/31/22

Payments and

Additions Reductions

Due Within
One Year

Accrued compensated
absences $ 288,155

171

135,333 $ (144.037) % 279,451

Information relating to the District’s pension hability is available at Note 9.
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9, Pension Plan

The District contributes to a cost-sharing, multiple-employer defined benefit pension plan administered
by the Parochial Employees™ Retirement System of Louisiana (PERS or the System). Employees of the
District may elect to be members of PERS Plan A. PERS was established by the Louisiana Legislature as
of January 1, 1953, by Act 205 of 1952. PERS is administered by a Board of Trustees consisting of seven
members.

Pension Plan Fiduciary Net Position

PERS issues a publicly available financial report that includes financial statements and required
supplementary information. That report may be obtained by writing to P.O. Box 14619, Baton Rouge, LA
70898-4619, or by calling 225-928-1361.

Plan Description

All permanent employees working at least 28 hours per week and who are paid wholly or in part from
District funds shall become members on the date of employment. New employees meeting the age and
Social Security criteria have up to 90 days from the date of hire to elect to participate.

Any member can retire providing he/she meets one of the following criteria: For employees hired prior to
January [, 2007:

e Any age with thirty (30) or more years of creditable service

e Age 55 with a minimum of twenty-five (25) years of creditable service
e Age 60 with a minimum of ten (10) years of creditable service

o Age 65 with a minimum of seven (7) years of creditable service

For employees hired after January 1, 2007:

e Age 55 with a minimum of thirty (30) years of creditable service
o Age 62 with a minimum of ten (10) years of creditable service
o Age 67 with a minimum of seven (7) years of creditable service

The retirement benefit 1s generally 1% of the member’s final compensation plus $2 per month for each
year of service credited prior to January 1, 1980, and 3% of final average compensation for each year of
service after that date. Final average salary is the employee’s average salary over the 36 consecutive or
joined months which produce the highest average.

Employees who terminate with at least the amount of credited service stated previously, and who do not
withdraw their employee contributions, may retire at the age specified previously and receive the benefit
accrued to their date of termination. PERS also provides death and disability benefits. Benefits are
established by state statute.

Funding Policy

Contributions to PERS include one-fourth of one percent of the taxes shown to be collectible by the tax
rolls of each parish except Orleans and East Baton Rouge Parishes. PERS members are required to
contribute 9.5% of their annual covered salary. The District is required to contribute at the actuarially-
determined rate 11.50% of annual covered salary for the year ended December 31, 2023.

29



St. Tammany Parish Mosquito Abatement District
Notes to Financial Statements

As provided by R.S. 11:103, the employer contributions are determined by actuarial valuation and are
subject to change each year based the results of the valuation of the prior year. The District’s
contributions to PERS for the years ended December 31, 2023, 2022, and 2021 were $247,959, $221,304,
and $226,702. respectively, which is equal to the required contribution. Non-employer contributions to
PERS was $28.860 for the year ended December 31, 2022 and $26,815 for the year ended December 31,
2023.

Net Pension Liability, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of
Resources Related to Pensions

At December 31, 2023, the District reported a net pension liability of $1,107,597 for its proportionate
share of the net pension liability. The net pension liability was measured as of December 31, 2022, and
was determined by actuarial valuation as of that date. The District’s proportion of the net pension liability
was based on a projection of the District’s long-term share of contributions to the pension plan relative to
the projected contributions of all municipalities, actuarially determined. At December 31, 2022, the
District’s proportion was 0.28778%.

For the year ended December 31, 2023, the District recognized pension expense of $468,906. At
December 31, 2023, the District reported deferred outflows of resources and deferred inflows of resources
related to its pension from the following sources:

Deferred Deferred
Outflows of Inflows of
Resources Resources
Differences between expected and
actual experience $ 40,950 b 122.030
Changes of assumptions 35,348 -
Net difference between projected and actual
actual earnings on pension plan investments 1,169,267 -
Changes 1n proportion and differences
between employer contributions and
proportionate share of contributions 624 9,030
Employer contributions subsequent to the
measurement date 247959 -
Total $ 1,494,148 $ 131,060

In the year ending December 31, 2023, $247 959 reported as deferred outflows of resources related to
pensions resulting from the District’s contributions subsequent to the measurement date will be
recognized.
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Other amounts reported as deferred inflows of resources and deferred outflows of resources will be
recognized in pension expense as follows:

Year Ended
June 30: Amount
2023 $ 32.840
2024 187,126
2025 370,983
2026 524,180

$ 1,115,129

Actuarial Assumptions
A summary of the actuarial methods and assumptions used in determining the net pension liability as of
December 31, 2023 1s as follows:

Valuation date December 31, 2022
Actuarial cost method Entry age normal cost

Estimated remaining

service life ("ERSL") 4 years
Investment rate of return 6.40% per annum, net of investment expenses
Inflation rate 2.3%

Salary increases, including

inflation and merit increases 4.75% (2.35% merit / 2.40% inflation)
Cost of living adjustments Not substantively automatic
Mortality rate Pub-2010 Public Retirement Plans Mortality Table for

Health Retirees multiplied by 130% for males and
125% for females using MP2018 scale for annuitant
and beneficiary mortality. For employees, the Pub-
2010 Public Retirement Plans Mortality Table for
General Employees multiplied by 130% for males and
125% for females using MP2018 scale. Pub-2010
Public Retirement Plans Mortality Table for General
Disabled Retirees multiplied by 130% for males and
125% for females using MP2018 scale for disabled
annuitants.
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The discount rate used to measure the total net pension liability was 6.40% for Plan A. The projection of
cash flows used to determine the discount rate assumed that contributions from plan members will be
made at the current contribution rates and that contributions from participating employers and non-
employer contributing entities will be made at the actuarially determined contribution rates, which are
calculated in accordance with relevant statutes and approved by the Board of Trustees and the Public
Retirement System’s Actuarial Committee. Based on those assumptions, the System's fiduciary net
position was projected to be available to make all projected future benefit payments of current plan
members. Therefore, the long-term expected rate of return on pension plan investments was applied to all
periods of projected benefit payments to determine the total pension asset.

The long-term expected rate of return on pension plan investments was determined using a triangulation
method which integrated the CAPM pricing model (top-down), a treasury yield curve approach (bottom-
up), and an equity building-block model (bottom-up). Risk return and correlations are projected on a
forward-looking basis in equilibrium, in which best estimates of expected future real rates of return
(expected returns, net of pension plan investment expense and inflation) are developed for each major
asset class. These rates are combined to produce the long-term expected rate of return by weighting the
expected future real rates of return by the target asset allocation percentage and by adding expected
inflation of 2.10% and an adjustment for the effect of rebalancing / diversification. The resulting expected
long-term rate of return is 7.70% for the year ended December 31, 2022.

Best estimates of arithmetic real rates of return for each major asset class included in the System's target
asset allocation as of December 31, 2022 are summarized in the following table:

Long-Term

Target Expected
Asset Portfolio Real
Asset Class Allocation Rate of Return
Fixed income 33.00% 1.17%
Equity 51.00% 3.58%
Alternatives 14.00% 0.73%
Real assets 2.00% 0.12%
100.00% 5.60%
Inflation 2.10%
Expected Arithmetic Normal Return 7.70%
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Sensitivity to Changes in Discount Rate

The following presents the net pension liability (asset) of the District using the discount rate of 6.40% as
well as what the liability (asset) would be if it were calculated using a discount rate that is one percentage
point lower (5.40%) or one percentage point higher (7.40%) than the current rate:

Current
1.0% Decrease Discount Rate 1.0% Increase
(5.40%) (6.40%) (7.40%)

Employer's proportionate share
of the net pension liability(asset) $ 2,739,125 $ 1,107,597 $  (260.230)

Payables to the Pension Plan
At December 31, 2023, the District had no payables due to PERS for the employee and employer legally-
required contributions.

10. Other Benefits

Group Insurance Benefits

The District provides certain continuing group health, dental and life msurance benefits for its full-time
employees. It pays 100% of the health insurance premiums for its employees, their spouses and dependents.
The District also pays half the cost of its employees dental and life insurance premiums. The District's
portion of the cost is recognized as an expenditure when paid. The District's total cost of providing these
benefits for its eligible employees for the current year was $706,132. The District does not provide post-
employment healthcare benefits and no related liability or expense is reported in the financial statements.

Deferred Compensation Plan

Certain employees of the District participate in the District's deferred compensation plan adopted under the
provisions of Internal Revenue Code Section 457 by making employee contributions into their individual
participant accounts for each payroll.

The District does not participate in the plan in any other way except to act as a payroll agent by withholding
the proper amount of employee contributions, previously decided on by each participating employee, and
then remitting that amount to the plan's administrator for investing. The District does not make any employer
contributions to the plan.

11. Risk Management

The District is exposed to risks of loss in the areas of general and auto lability and workers' compensation.
The District carries commercial insurance in amounts sufficient to msure itself against claims resulting from
any of those risks.

(93]
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12. Correction of an Error

A prior period adjustment was made during the 2023 calendar year which resulted in a restatement of the
unassigned fund balance within the Fund Financial Statements as follows:

Fund balance - unassigned at December 31, 2022, as previously reported § 13,882,092
Correction of an error: reclassification of accrued compensated absences

from current to non-current liabilities 288,155
Fund balance - unassigned at December 31, 2022, as restated $ 14170247

At December 31, 2022, the District reported accrued compensated absences of $288,155 as a non-current
liability on the Statement of Net Position but reported the accrued compensated absences as a current
liability on the Balance Sheet — General Fund without reconciling between the Statement of Net Position
and Balance Sheet — General Fund.

Current financial resources were not used to pay the balance, and, therefore, should not have been
reported as a current liability on the Balance Sheet — General Fund at December 31, 2022, This resulted

in the General Fund’s unassigned fund balance to be understated by $288,155 at December 31, 2022.

13. Compensation of Board Members

Name and Position Amount
David Stuart, Chairperson $ 832
Dr. Peter Gerone, Secretary-Treasurer 696
Dr. A.l. Englande, Commissioner 720
Dr. Vicki Traina-Dorge, Commissioner 704
Kathryn Townsend, Commissioner 597
$ 3,549

14, Subsequent Events

The District evaluated subsequent events through July 22, 2024, which was the date the financial
statements were available to be issued.
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Schedule of Budgetary Comparison — General Fund

For the Year Ended December 31, 2023

Revenues

Ad valorem taxes

State revenue sharing
Non-employer pension contributions
Investment and interest earnings
Other

Expenditures
Salaries and related taxes
Retirement benefits
Other employee benefits
Chemicals and insecticides
Aenal supphes
Gas, oil, and grease
Public information
Admumistrative supplies and expenses
Contracted services
Insurance
Intormation technology
Professional services
Training and safety
Capital outlay
Repairs and maintenance
Equipment rentals
Utihities and telephone
Travel

Excess (deficiency) of revenues
over expenditures

Other financing sources (uses)
Proceeds from the sale of capital assets

Net change in fund balance
Fund balance, beginning of year, restated

Fund balance, end of year

Nonbudgeted Actual Amounts Vanance
Ongial Final Items and Budgetary Favorable

Budget Budget Actual Adjustments Bausis (Unfavorable)
7.674.031 $  7.774.031 §  7.911.660 $ 027.729 $  B.539389 § 765.358
150.000 150,000 153213 - 153213 3213

- - 26,815 (26.815) - -
250,000 1,000,000 744,688 - 744,688 (255312

- - 161,290 (46,429) 114.861 114.801
8,074.031 8,924,031 8,997,666 554,485 9,552,151 628.120
3.045.402 3.045.402 3,028,137 (92.948) 2.935,189 110213
267,552 267,552 276.059 (20.815) 249,244 18,308
722.698 722.698 706,132 - 706.132 16,566
1,418,658 1,418,658 1,307.809 10,570 1,318,379 100,279
371310 371310 191,713 - 191.713 179.597
257.800 257.800 126,743 - 126,743 131.057
17,600 17.600 7,990 - 7.990 9.610
27.690 27,690 100,711 (20.688) 80,023 (52.333)
564.708 564,708 268,923 - 268,923 295,785
1,228,545 1,228,545 746.341 116.611 862.932 365,593
164,500 164,500 129,051 - 129.051 35449
56,000 56.000 43,137 - 43.137 12.803
77.225 77225 22,637 - 22,637 54.588
4.261.950 60,873,515 6,190,585 (186.108) 6.004.477 869.038
91.000 91,000 55.387 - 55,387 35613
83.100 83,100 81,731 - 81,731 1.369
95.000 95.000 55,834 - 55834 39,166
49,100 49.100 25911 - 25,911 23,189
12,799,838 15.411.403 13,304,831 (199.378) 13.165.453 2245950
(4.725.807) (6,487,372) (4.367.165) 753,863 (3,613,302) (1.617,83
- - 36,681 (36.681) - -
(4.725807) $ (6,487.372) $ (4.330.484) § 717.182 $ (3,613302) § (1617830

26,274,540

$ 21944056
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Statewide Agreed-Upon Procedures

e)

)

h)

i)
k)

)

Payroll/Personnel, including (1) payroll processing, (2) reviewing and approving time and
attendance records, including leave and overtime worked, and (3) approval process for
employee(s) rate of pay or approval and maintenance of pay rate schedules.

Contracting, including (1) types of services requiring written contracts, (2) standard terms and
conditions, (3) legal review, (4) approval process, and (5) monitoring process.

Credit Cards (and debit cards, fuel cards, P-Cards, if applicable), including (1) how cards are to
be controlled, (2) allowable business uses, (3) documentation requirements, (4) required
approvers of statements, and (5) monitoring card usage (e.g., determining the reasonableness of
fuel card purchases).

Travel and Expense Reimbursement, including (1) allowable expenses, (2) dollar thresholds by
category of expense, (3) documentation requirements, and (4) required approvers.

Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S.) 42:1111-
1121, (2) actions to be taken if an ethics violation takes place, (3) system to monitor possible
ethics violations, and (4) a requirement that documentation is maintained to demonstrate that all
employees and officials were notified of any changes to the entity’s ethics policy.

Debt Service, including (1) debt issuance approval, (2) continuing disclosure/EMMA reporting
requirements, (3) debt reserve requirements, and (4) debt service requirements.

Information Technology Disaster Recovery/Business Continuity, including (1) identification of
critical data and frequency of data backups, (2) storage of backups in a separate physical location
isolated from the network, (3) periodic testing/verification that backups can be restored, (4) use of
antivirus software on all systems, (5) timely application of all available system and software
patches/updates, and (6) identification of personnel, processes, and tools needed to recover
operations after a critical event.

Prevention of Sexual Harassment, including R.S. 42:342-344 requirements for (1) agency
responsibilities and prohibitions, (2) annual employee training, and (3) annual reporting.

Results
No exceptions noted.

Board or Finance Committee

2. Obtain and inspect the board/finance committee minutes for the fiscal period, as well as the board’s
enabling legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and:

a)

b)

c)

Observe that the board/finance committee met with a quorum at least monthly, or on a frequency
in accordance with the board’s enabling legisiation, charter, bylaws, or other equivalent
document.

For those entities reporting on the governmental accounting model, observe whether the minutes
referenced or included monthly budget-to-actual comparisons on the general tund, quarterly
budget-to-actual, at a minimum, on proprietary funds, and semi-annual budget- to-actual, ata
minimum, on all special revenue funds. Alrernately, for those entities reporting on the nonprofit
accounting model, observe that the minutes referenced or included financial activity relating 1o
public funds if those public funds comprised more than 10%s of the entitv's collections during the

fiscal period.

For governmental entities, obtain the prior year audit report and observe the unassigned fund
balance in the general fund. If the general fund had a negative ending unassigned fund balance in
the prior year audit report, observe that the minutes for at least one meeting during the fiscal
period referenced or included a formal plan to eliminate the negative unassigned fund balance in
the general fund.
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d) Observe whether the board/finance committee received written updates of the progress of
resolving audit finding(s), according to management’s corrective action plan at each meeting until
the findings are considered fully resolved.

Results
The District did not hold a board meeting in December 2023; therefore, the District did not meet with
a quorum at least monthly.

Bank Reconciliations

Obtain a listing of entity bank accounts for the fiscal period from management and management’s
representation that the listing is complete. Ask management to identify the entity’s main operating
account. Select the entity’s main operating account and randomly select 4 additional accounts (or all
accounts if less than 5). Randomly select one month from the fiscal period, obtain and inspect the
corresponding bank statement and reconciliation for each selected account, and observe that:

a) Bank reconciliations include evidence that they were prepared within 2 months of the related
statement closing date (e.g., initialed and dated or electronically logged);

b) Bank reconciliations include evidence that a member of management/board member who does
not handle cash, post ledgers, or issue checks has reviewed each bank reconciliation within |
month of the date the reconciliation was prepared (e.g., initialed and dated, electronically logged);
and

¢} Management has documentation reflecting it has researched reconciling items that have been
outstanding for more than 12 months from the statement closing date, if applicable.

Results

The District has three bank accounts. The bank reconciliations selected did not include written
evidence that a member of management or a board member reviewed the reconciliation within |
month of the date the reconciliation was prepared.

Collections (excluding electronic funds transfers)

4.

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money orders
(cash) are prepared and management’s representation that the listing is complete. Randomly select 5
deposit sites (or all deposit sites if less than 5).

For each deposit site selected, obtain a listing of collection locations and management’s
representation that the listing is complete. Randomly select one collection location for each deposit
site (i.e., 5 collection locations for 5 deposit sites), obtain and inspect written policies and procedures
relating to employee job duties (if no written policies or procedures, inquire of employees about their

job duties) at each collection location, and observe that job duties are properly segregated at each

collection location such that:

a) Employees responsible for cash collections do not share cash drawers/registers.

b) Each employee responsible for collecting cash is not responsible for preparing/making bank
deposits, unless another employee/official is responsible for reconciling collection documentation
(e.g., pre-numbered receipts) to the deposit.
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6.

¢} Each employee responsible for collecting cash is not responsible for posting collection entries to
the general ledger or subsidiary ledgers, unless another employee/official is responsible for
reconciling ledger postings to each other and to the deposit.

d) The employee(s) responsible for reconciling cash collections to the general ledger and/or
subsidiary ledgers, by revenue source and/or agency fund additions, are not responsible for
collecting cash, unless another employee/official verifies the reconciliation.

Obtain from management a copy of the bond or insurance policy for theft covering all employees who
have access to cash. Observe the bond or insurance policy for theft was enforced during the fiscal
period.

Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3 under
“Bank Reconciliations™ above (select the next deposit date chronologically if no deposits were made
on the dates randomly selected and randomly select a deposit if multiple deposits are made on the
same day). Alternately, the practitioner may use a source document other than bank statements when
selecting the deposit dates for testing, such as a cash collection log, dailv revenue report, receipt
book, etc. Obtain supporting documentation for each of the 10 deposits and:

a) Observe that receipts are sequentially pre-numbered.

b) Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

¢) Trace the deposit slip total to the actual deposit per the bank statement.

d) Observe the deposit was made within one business day of receipt at the collection location
(within one week if the depository is more than 10 miles from the collection location or the
deposit is less than $100 and the cash is stored securely in a locked safe or drawer).

e) Trace the actual deposit per the bank statement to the general ledger.

Results
No exceptions noted.

Non-Payroll Disbursements (excluding card purchases/payments, travel
reimbursements, and petty cash purchases)

8.

Obtain a listing of locations that process payments for the fiscal period and management’s
representation that the listing is complete. Randomly select 5 locations (or all locations if less than
).

For each location selected under #8 above, obtain a listing of those employees involved with non-
payroll purchasing and payment functions. Obtain written policies and procedures relating to
employee job duties (if the agency has no written policies and procedures, inquire of employees about
their job duties), and observe that job duties are properly segregated such that:

a) At least two employees are involved in initiating a purchase request, approving a purchase, and
placing an order/making the purchase.

b) At least two employees are involved in processing and approving payments to vendors.

¢) The employee responsible for processing payments is prohibited from adding/modifying vendor
files, unless another employee is responsible for periodically reviewing changes to vendor files.
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10.

1.

d) Either the employee/ofticial responsible for signing checks mails the payment or gives the signed
checks to an employee to mail who is not responsible for processing payments.

¢) Only employee/officials authorized to sign checks approve the electronic disbursement (release)
of funds, whether through automated clearinghouse (ACH), electronic funds transfer (EFT), wire
transfer, or some other electronic means.

For each location selected under #8 above, obtain the entity’s non-payroll disbursement transaction
population (excluding cards and travel reimbursements) and obtain management’s representation that
the population is complete. Randomly select 5 disbursements for each location, obtain supporting
documentation for each transaction, and:

a) Observe whether the disbursement matched the related original itemized invoice and supporting
documentation indicates deliverables included on the invoice were received by the entity.

b) Observe whether the disbursement documentation included evidence (e.g., mitial/date, electronic
logging) of segregation of duties tested under #9, as applicable.

Using the entity’s mam operating account and the month selected in Bank Reconciliations procedure
#3, randomly select 5 non-payroll-related electronic disbursements (or all electronic disbursements if
less than 5) and observe that each electronic disbursement was (a) approved by only those persons
authorized to disburse funds (e.g., sign checks) per the entity’s policy, and (b) approved by the
required number of authorized signers per the entity’s policy. Note: If no electronic payments were
made from the main operating account during the month selected the practitioner should select an
alternative month and/or account for testing that does include electronic disbursements.

Results
No exceptions noted.

Credit Cards/Debit Cards/Fuel Cards/P-Cards

12.

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and P-cards
(cards) for the fiscal period, including the card numbers and the names of the persons who maintained
possession of the cards. Obtain management’s representation that the listing is complete.

. Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that

were used during the fiscal period. Randomly select one monthly statement or combined statement
for each card (for a debit card, randomly select one monthly bank statement), obtain supporting
documentation, and:

a) Observe whether there is evidence that the monthly statement or combined statement and
supporting documentation (e.g., original receipts for credit/debit card purchases, exception reports
for excessive fuel card usage) were reviewed and approved, in writing (or electronically
approved), by someone other than the authorized card holder. [Note: Requiring such approval
may constrain the legal authority of certain public officials (e.g., mayor of a Lawrason Act
municipality); these instances should not be reported. |

b) Observe that finance charges and late fees were not assessed on the selected statements.
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14. Using the monthly statements or combined statements selected under #12 above, excluding fuel cards,
randomly select 10 transactions (or all transactions if less than 10) from each statement, and obtain
supporting documentation for the transactions (i.e., each card should have 10 transactions subject to
testing). For each transaction, observe it is supported by (1) an original itemized receipt that
identifies precisely what was purchased, (2) written documentation of the business/public purpose,
and (3) documentation of the mdividuals participating in meals (for meal charges only). For missing
receipts, the practitioner should describe the nature of the transaction and note whether management
had a compensating control to address missing receipts, such as a “missing receipt statement” that is
subject to increased scrutiny.

Results
No exceptions noted.

Travel and Travel-Related Expense Reimbursements (excluding card transactions)

15. Obtain from management a listing of all travel and travel-related expense reimbursements during the
fiscal period and management’s representation that the listing or general ledger is complete.
Randomly select 5 reimbursements, obtain the related expense reimbursement forms/prepaid expense
documentation of each selected reimbursement, as well as the supporting documentation. For each of
the 5 reimbursements selected:

a)
b)

c)

d)

If reimbursed using a per diem, observe the approved reimbursement rate is no more than those
rates established either by the State of Louisiana or the U.S. General Services Administration.

If reimbursed using actual costs, observe the reimbursement is supported by an original itemized
receipt that identifies precisely what was purchased.

Observe each reimbursement is supported by documentation of the business/public purpose (for
meal charges, observe that the documentation includes the names of those individuals
participating) and other documentation required by written policy (procedure #1h).

Observe each reimbursement was reviewed and approved, in writing, by someone other than the
person receiving reimbursement.

Results
No exceptions noted.

Contracts

16. Obtain from management a listing of all agreements/contracts for professional services, materials and
supplies, leases, and construction activities that were initiated or renewed during the fiscal period.
Alternately, the practitioner may use an equivalent selection source, such as an active vendor list.
Obtain management’s representation that the listing is complete. Randomly select 5 contracts (or all
contracts if less than 5) from the listing, excluding the practitioner’s contract, and:

a)
b)

<)

Observe whether the contract was bid n accordance with the Louisiana Public Bid Law (e.g.,
solicited quotes or bids, advertised), if required by law.

Observe whether the contract was approved by the governing body/board, if required by policy or
law (e.g., Lawrason Act, Home Rule Charter).

If the contract was amended (e.g., change order), observe the original contract terms provided for
such an amendment and that amendments were made in compliance with the contract terms (e.g.,
if approval is required for any amendment, was approval documented).
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d) Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the
supporting invoice, agree the invoice to the contract terms, and observe the invoice and related
payment agreed to the terms and conditions of the contract.

Results
No exceptions noted.

Payroll and Personnel

17.

18.

19.

Obtain a listing of employees and officials employed during the fiscal period and management’s
representation that the listing is complete. Randomly select 5 employees or officials, obtain related
paid salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the
personnel files.

Randomly select one pay period during the fiscal period. For the 5 employees or officials selected
under #17 above, obtam attendance records and leave documentation for the pay period, and:

a) Observe all selected employees or officials documented their daily attendance and leave (e.g.,
vacation, sick, compensatory). (Note: Generally, officials are not eligible to earn leave and do
not document their attendance and leave. However, if the official is earning leave according to a
policy and/or contract, the official should document his/her daily attendance and leave.)

b) Observe whether supervisors approved the attendance and leave of the selected employees or
officials.

¢) Observe any leave accrued or taken during the pay period is reflected in the entity’s cumulative
leave records.

d) Observe the rate paid to the employees or officials agree to the authorized salary/pay rate found
within the personnel file.

Obtain a listing of those employees or officials that received termination payments during the fiscal
period and management’s representation that the list is complete. Randomly select two employees or
officials, obtain related documentation of the hours and pay rates used in management’s termination
payment calculations and the entity’s policy on termination payments. Agree the hours to the
employee or officials’ cumulative leave records, agree the pay rates to the employee or officials’
authorized pay rates in the employee or officials’ personnel files, and agree the termination payment
to entity policy.

). Obtain management’s representation that employer and employee portions of third-party payroll

related amounts (e.g., payroll taxes, retirement contributions, health msurance premiums,
garnishments, workers’ compensation premiums, ¢tc.) have been paid, and any associated forms have
been filed, by required deadlines.

Results
No exceptions noted.

Ethics

21

Using the 5 randomly selected employees/officials from procedure #17 under “Payroll and Personnel™
above obtain ethics documentation from management, and:
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a) Observe whether the documentation demonstrates each employee/official completed one hour of
ethics training during the fiscal period.

b) Observe whether the entity maintains documentation which demonstrates each employee and
official were notified of any changes to the entity’s ethics policy during the fiscal period, as
applicable.

. Inquire and/or observe whether the agency has appointed an ethics designee as required by R.S.

42:1170.

Results
No exceptions noted.

Debt Service

23.

Obtain a listing of bonds/notes and other debt instruments issued during the fiscal period and
management’s representation that the listing is complete. Select all debt instruments on the listing,
obtain supporting documentation, and observe State Bond Commission approval was obtained for
each debt instrument issued as required by Article VII, Section 8 of the Louisiana Constitution.

. Obtain a listing of bonds/notes outstanding at the end of the fiscal period and management’s

representation that the listing is complete. Randomly select one bond/note, inspect debt covenants,
obtain supporting documentation for the reserve balance and payments, and agree actual reserve
balances and payments to those required by debt covenants (including contingency funds, short-lived
asset funds, or other funds required by the debt covenants).

Results
No debt instruments noted.

Fraud Notice

25.

Obtain a listing of misappropriations of public funds and assets during the fiscal period and
management’s representation that the listing is complete. Select all misappropriations on the listing,
obtain supporting documentation, and observe that the entity reported the misappropriation(s) to the
legislative auditor and the district attorney of the parish in which the entity is domiciled as required
by R.S. 24:523.

. Observe the entity has posted, on its premises and website, the notice required by R.S. 24:523 .1

concerning the reporting of misappropriation, fraud, waste, or abuse of public funds.

Results
No exceptions noted.

Information Technology Disaster Recovery/Business Continuity

27.

Perform the following procedures, verbally discuss the results with management, and report “We
performed the procedure and discussed the results with management.”
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a) Obtain and inspect the entity’s most recent documentation that it has backed up its critical data (if
there is no written documentation, then inquire of personnel responsible for backing up critical
data) and observe evidence that such backup (1) occurred within the past week, (2) was not stored
on the government’s local server or network, and (3) was encrypted.

b) Obtain and inspect the entity’s most recent documentation that it has tested/verified that its
backups can be restored (if there is no written documentation, then inquire of personnel
responsible for testing/verifying backup restoration) and observe evidence that the
test/verification was successfully performed within the past 3 months.

¢) Obtain a listing of the entity’s computers currently in use and their related locations, and
management’s representation that the listing is complete. Randomly select 5 computers and
observe while management demonstrates that the selected computers have current and active
antivirus software and that the operating system and accounting system software in use are
currently supported by the vendor.

28. Randomly select 5 terminated employees (or all terminated employees if less than 5) using the list of
terminated employees obtained in procedure #19. Observe evidence that the selected terminated
employees have been removed or disables from the network.

29. Using the 5 randomly selected employees/officials from Payroll and Personnel procedure #19, obtain
cybersecurity training documentation from management, and observe that the documentation
demonstrates that the following employees/officials with access to the agency’s information
technology assets have completed cybersecurity training as required by R.S. 42:1267. The
requirements are as follows:

o Hired before June 9, 2020 — completed the tramning; and
+ Hired on or after June 9, 2020 — completed the training within 30 days of initial service or
employment.

Results
No exceptions noted.

Prevention of Sexual Harassment

30. Using the S randomly selected employees/officials from procedure #17 under “Payroll and Personnel”
above, obtain sexual harassment training documentation from management, and observe the
documentation demonstrates each employee/official completed at least one hour of sexual harassment
training during the calendar year as required by R.S. 42:343,

31. Observe the entity has posted its sexual harassment policy and complaint procedure on its website (or
in a conspicuous location on the entity's premises if the entity does not have a website).

[#8)
[R%]

. Obtain the entity’s annual sexual harassment report for the current fiscal period, observe that the
report was dated on or before February 1, and observe it includes the applicable requirements of R.S.
42:344:

a) Number and percentage of public servants in the agency who have completed the training
requirements;
b) Number of sexual harassment complaints received by the agency;
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